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Colebrook SW Ltd Board of Directors Application Form

Thank you for your interest in becoming part of Colebrook’s Board.

This form is used for all potential Board members. The various sections request information that we need to ensure the Board is legally compliant, has diverse representation and a varied and appropriate skills base.  Please complete all sections as fully as possible and expand sections as needed.  You may support the application with additional information, such as a CV.  Please complete Appendix 1 which is our current skills audit. If you have any queries, please contact the Chief Executive Officer.

Colebrook’s governance sets out the disqualifications for Board members. If you answer yes to any of the following 3 questions then, unfortunately, we cannot consider your application to join the Board.

· Have you ever been disqualified as acting as a Director of a company or prohibited by law from doing so? (see appendix 2 for a full list of offences covered by law)
· Are you an undischarged bankrupt or are you subject to any agreement with creditors?

· Have you been convicted of any indictable offence in the last 5 years?

	Personal Details:

	Title:

	Surname:

	First Name(s):

	Address:



	Contact Details:

Home:                                                          Work (if applicable):

Mobile:                                                         Email:


	Present Employment (if applicable):

Employer:

Position:

Responsibilities:

Date of Appointment:

	Additional Information:

How did you learn of the Board position?



	Why are you interested in becoming a member of the Board of Directors at Colebrook?



	What is your availability for meetings? Please give us an idea of the time commitment you would be able to make and/or your availability?



	Which area(s) of Colebrook particularly interest you? 


	Further information (e.g. if you wish to expand on a particular skill or experience):



	How are you hoping to benefit from involvement on the Board? How can we make your experience rewarding?



	Accessibility:

Do you consider you have a disability?                                                Yes / No

If yes, please state details of particular support required:

Do you have any other support needs?                                                Yes / No

If yes, please tell us what they are (e.g. do you need information in certain formats, large font, coloured paper?):



	Relationship to Colebrook SW Ltd:
Have you ever been an employee or used the services of Colebrook (SW) Ltd?                   Yes / No                                                                                         If yes, please give details:
Are you related to, or do you have an existing relationship with a member of the Board, an employee, volunteer or client of Colebrook (SW) Ltd?                                                                                 Yes / No              
If yes, please state whom and the nature of the relationship:

Do you have any current financial interests in Colebrook SW? (For example, as part of a company that has done business with us?)                                                                                                          Yes / No             
If yes, please give details.

Have you been convicted of any indictable offence previous to the last 5 years?              Yes / No              If yes, please give details.




References
It is Colebrook (SW) Ltd’s policy to obtain references.  One reference, if possible, must be from a (current or recent) work colleague or employer, colleague, tutor etc.

	Name:
	Name:

	Position:
	Position:

	
	

	Organisation:
	Organisation:

	
	

	Address:
	Address:

	
	

	
	

	
	

	Postcode:
	Postcode:

	Telephone:
	Telephone:

	Relationship: 
	Relationship: 


I declare that the information given in the application is true and that I have not canvassed directly or indirectly any Board Member, nor will I do so. I understand any falsification of information will be judged as serious misconduct and may result in dismissal from the Board of Directors. 

I agree to adhere to all responsibilities for members of the Board of Directors and understand that any breach of these may mean disqualification from the Board of Directors.

	Signed:_________________________________________
	Date:_______________________


Please return this completed application form marked to 
Colebrook (SW) Ltd,

R/O Restore South West

St Levans Road

Milehouse

Plymouth, PL2 3BG

recruitment@colebrooksw.org
Appendix 1 - Skills Audit

Colebrook Board regularly reviews the knowledge and experience of its members to ensure the Board reflects the right balance of skills needed to oversee the running of the organisation as it develops and grows. The skills audit will be refreshed annually where possible and reviewed as part of Board development discussions to inform recruitment and partnerships to support the organisation.

Please indicate on the form below all areas in which you feel you have some knowledge and/or relatable experience. Experience may be professionally or personally. We also appreciate that knowledge and skills may be current or historical and, while we value all the experience that members bring, would ask that you indicate whether these are current (C) (within the last 3 years) or historical (H) (prior to that) so that we can ensure we have the right mix of current skills to support us.

	Skills or Experience
	C
	H
	Comments

	Organisational

	Third or Voluntary Sector Management
	
	
	

	Voluntary Sector or Community Groups
	
	
	

	Public sector or private housing
	
	
	

	Property Management and/or Maintenance
	
	
	

	Housing Associations, Landlords or tenants’ groups
	
	
	

	Mental Health
	
	
	

	Learning Disabilities
	
	
	

	Drug & Alcohol
	
	
	

	Homelessness
	
	
	

	Young People
	
	
	

	Older persons
	
	
	

	Carers
	
	
	

	Person centred service approach
	
	
	

	Personal experience of using services – Health or Social Care
	
	
	

	Business

	Business Management
	
	
	

	Business start-up and development
	
	
	

	Consultancy
	
	
	

	Change Management
	
	
	

	Restructuring
	
	
	

	Policy and Policy Implementation
	
	
	

	Risk management
	
	
	

	Financial

	Financial Management and Accounting
	
	
	

	Pensions schemes and management 
	
	
	

	Fundraising 
	
	
	

	Business Development
	
	
	

	Private Finance, Banking or investment
	
	
	

	Legal

	Business Law
	
	
	

	Employment Law
	
	
	

	Property Law
	
	
	

	Personnel

	Human Resources practice or management
	
	
	

	Training delivery or responsibility 
	
	
	

	Public Relations

	Marketing, Publicity and Communications
	
	
	

	Sales and Promotion
	
	
	

	Media or Press links – experience in and/or working with the media in challenging situations
	
	
	

	Website and social media 
	
	
	

	General

	Information Technology – systems, development and/or strategic understanding.
	
	
	

	Administration
	
	
	

	Diversity Awareness
	
	
	

	Disability Awareness
	
	
	

	Equal Opportunities
	
	
	

	Campaigning
	
	
	

	Local or Central Government structures or processes
	
	
	

	Contacts and influence e.g. business or community links
	
	
	

	Other or further information (e.g. if you wish to expand on a particular skill or experience):

	


	Please include details of your capacity to become involved in work with the organisation in addition to your committee attendance.

	


Appendix 2 - Disqualification from being a Member of the Board of Directors

The following are listed as offences disqualifying potential applicants from becoming a member of the Board. Colebrook encourages and welcomes people with many different backgrounds and has an ex-offenders policy in place. If you are unsure whether your situation is applicable, then please get in touch so that we can consider your involvement without judgement.

A. Unspent convictions for specific offences 

1. Unspent conviction for an offence involving dishonesty or deception. 

2. Unspent conviction for specified terrorism offences.  

Offences:  to which Part 4 of the Counter-Terrorism Act 2008 applies; or under sections 13 or 19 of the Terrorism Act 2000 and under Part 2 of the Serious Crime Act 2007 (encouraging or assisting) in relation to the offence.  

3. Unspent conviction for a specified money laundering offence. A money laundering offence within the meaning of section 415 of the Proceeds of Crime Act 2002 

4. Unspent conviction for specified bribery offences. An offence under sections 1,2,6 or 7 of the Bribery Act 2010 

5. Unspent conviction for the offence of contravening a Charity Commission Order or Direction. An offence under section 77 of the Charities Act 2011 - contravening a Commission Order or Direction 

6. Unspent conviction for offences of misconduct in public office, perjury, or perverting the course of justice 

7. Unspent convictions for aiding attempting or abetting the above offences. 

In relation to offences at 1-6 above, an offence of: attempt, conspiracy, or incitement to commit the offence;  and aiding, or abetting, counselling or procuring the commission of the offence, and under Part 2 of the Serious Crime Act 2007 (encouraging or assisting) in relation to the offence.  

B. Other legal disqualifying reasons - non financial 

1) Being on the sex offenders register; where a person is subject to notification requirements of Part 2 of the Sexual Offences Act 2003, commonly referred to as being on the sex offenders register 

Note - If these notification requirements apply to a person, they are disqualified by the automatic disqualification rules even if their offence is spent 

2) Unspent sanction for contempt of Court. Where a person has been found to be in contempt of court for making, or causing to be made, a false statement or making (or causing to be made ) a false statement in a document verified by a statement of truth.  

3) Disobeying a Commission Order. Where a person has been found guilty of disobedience to an order or direction of the Commission under section 336(1) of the Charities Act 2011 

4) Being a designated person (under specific antiterrorist legislation). Where a person is a designated person for the purposes of: 

Part 1 of the Terrorist Asset-Freezing etc Act 2010; or  

The Al Qaida (Asset Freezing) Regulations 2011 

5) Being a person who has been removed from a relevant office   

Where a person has been removed: 

- from the office of charity trustee, officer, agent or employee of a charity by an Order of the Commission under s79 of the Charities Act 2011, or earlier relevant legislation,  or by a High Court Order, on the grounds of any misconduct or mismanagement in the administration of the charity; or 

- under s34(5)(e) of the Charities and Trustee Investment (Scotland) Act 2005, or earlier relevant legislation,  from being concerned in the management or control of any body.   

 6) Director disqualification. Where a person is subject to:  

a) A disqualification order under the Company Directors Disqualification Act 1986 or 

b) The Company Directors Disqualification (Northern Ireland) Order 2002 (SI 2002/3150; (N.I.4));  or  

c) An order made under s429(2) of the Insolvency Act 1986 (failure to pay under a County Court administration order). 

C. Other legal disqualifying reasons - financial 

A) Where a person is an undischarged bankrupt and subject to any of the following: 

a) an undischarged sequestration Order; 

b) a bankruptcy restrictions Order 

c) an interim Order  

d) a moratorium period under a debt relief Order under Part 7A of the Insolvency Act 1986 

e) a debt relief restrictions Order or an interim Order under Schedule 4ZB to the Insolvency Act 1986 

B) Where a person has made a composition or arrangement with, or granted a trust deed for, their creditors and has not been discharged in respect of it. 

Any additional information you think would support your application.









